IIpogeccuonaibHbBIE CTAHAAPTHI

C 1 urona 2016 roma Havana aelcTBoBaTh HOBas crarhsi 195.3 TpynoBoro kojekca
P®, xoropas HazpiBaeTcs «Ilopsaok npuMeHeHus Npo(heCCUOHATBHBIX CTAHAAPTOBY.

Kak mnpumensTs mnpodeccuoHaibHble CTaHAApThl Ha npaktuke? I[loTpebyercs nau
MEHSITh JOJKHOCTHBIE MHCTPYKIMU PAOOTHUKOB U IITaTHOE pacnucanue? Kak MOCTYyNUTH,
ecin oOpa3oBaHWE pPaOOTHHUKOB HE COOTBETCTBYET TPEOOBaHUSIM MPOPECCUOHATBHBIX
CTaHJ1apTOB?

[To cBoeit cTpykType Bce mpodeccrHoHanbHbIEe CTaHIAPThl MPAKTUYECKUA OJIMHAKOBBI,
TaK Kak pa3padaThIBalOTCS B COOTBETCTBUU C THUIIOBBIM CTaHJApTOM, YTBEPKICHHBIM
npukazoM MunucTepcTBa Tpyaa u couzamutsl oT 12.04.2013 Ne 147h.

Takum 00pa3om, TOKYMEHT COCTOUT U3 4 pa3eios:

1. O6mmas napopmarusi.

2 Onucanue TpyJa0BBIX (QYHKIIHM.

3. XapakTepucTuKa TPyAOBbIX (PYHKITUH.

4 JlanHble 00 opraHu3anusax, pa3padoTaBIIMX NpoPCcTaHAapT.

Yro Takoe npogecCHOHAIBHBIN CTAHAAPT

[IpodeccuonalbHbIN CTAaHAAPT - 3TO XAPAKTEPUCTUKA KBATH(PUKALMH, HEOOXOAUMON
pabOTHUKY Ul OCYIIECTBJICHUS ONPEAEIEHHOr0 BHUJA NMPO(PECCUOHAIBHON NEeATEIbHOCTH.
Tak rmacut HOpMma vactu 2 ctatbk 195.1 TpynoBoro konmekca PO.

B 10 3)xe Bpems mpodeccHoHaIbHBIM CTaHAAPTOM HA3bIBAETCS JTOKYMEHT, B KOTOPOM
OMKCaHbl TPYAOBbIE (PYHKIIMHU MO OMPENEIEHHOMY BUY AEATEIBHOCTH, a TAKXKE TPEOOBaHUS
K 3HAHUSIM, HABBIKaM U ONBITY paOOThI CIICIIMAIMCTOB, BRIMOIHSIIOMIUX 3TH (PYHKIUH.

B otnnune ot kBanupukannoHHbIX cipaBoyHUKOB (EKC* mo gomKHOCTIM Ciiy»)anux
u ETKC** no npodeccusim paboumnx), rae KaKIpli pas3zes MOCBSIICH OJHON JOJKHOCTH
WJIU y4acTKy paboT, mpodecCHoHaIbHbIA CTaHIApPT MOXKET COJIepKaTh B cebe TpeOoBaHMUS,
NPEABABISIEMBbIE K Pa3HBIM JOKHOCTAM (mpodeccusam), nud@epeHpoBaTh YpOBHH
KBAIM(PUKALIUU PAOOTHUKOB M T 1. (YPOBHM KBAIU(PHUKAUUA PAOOTHUKOB, MCIOJIb3yEMBbIE
JUTst pa3paboTKu  mpodcTaHIapTOB, OBLIM YTBEpXKAECHBI mpukazomM MuHTpyna Poccumn
oT 12.04.13 Ne 148H.) MoHO cKa3aTh, 4TO B IPOPECCUOHAIBHBIX CTAHAAPTaX TPYIAOBbHIE
byHKIIMM paOOTHUKOB OIMMCAHBI 00Jiee YETKO M MOAPOOHO, YeM B KBATU(DUKAITMOHHBIX
CIIPaBOYHMKAX. [Ipeanonaraercs, YTO NMpOPCTaHAAPTHI MOCTETIEHHO 3aMEHST
KBATM(PUKAMOHHBIE  crlpaBouyHWKH (. 16  KomruiekcHoro  1utama — MEpOnpHsSTHI
1o pa3paboTke nMpodeccuoHaIbHbIX CTaHJIApTOB, YTB. pacnopsikeHueM [IpaButenscTtBa PO
ot 31.03.14 Ne 487-p, 1. 4 urdopmaruu Muntpyaa Poccun ot 05.04.16).

* [lonHoe Ha3zBaHME JNOKyMeHTa — «EMMHBIA KBaIM(UKALMOHHBIN CIIPAaBOYHMK JIOJDKHOCTEH PYKOBOIMTEINEH, CICIMAIMCTOB
U CITYXKaIUX».
** [TlonHoe Ha3BaHKe NOKyMeHTa — «EnuHbIA Tapr(HO-KBaTHN(PHUKAMOHHBIN CIIPaBOYHUK PabOT U rpodeccuii pabouuxy.
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Peectp npodeccnoHaILHBIX CTAHIAPTOB

CBeieHHsT 0 KaXJOM YTBEPXKIAECHHOM MpPO(ECCHOHATBLHOM CTaHJApPTe AOKHBI OBITh
BHECEHBI B CHElHaNbHBI peecTp. Takoro TpeGoBanume mynkTta 17 IlpaBun paspaboTkw,
YTBEPXKIICHUSI U NPUMEHEHUS MPOPECCUOHANBHBIX CTAaHAApPTOB (YTB. IOCTAHOBJICHUEM
[TpaButenscTBa PO oT 22.01.13 Ne 23, nanee - [IpaBua Ne 23).

B oOpa3zoBanuu mnpuUMEHsSIETCS, B YaCTHOCTH, IS TEJaroroB JOMOJIHUTEIBHOTO
o0pa3oBaHHsI U METOAKMCTOB MNPOQECCHOHANBHBIA CTaHAApT, YTBepKACHHBIN [Ipukazom
MunucrepcTBa Tpyaa ¥ couuaibHOM 3amuThl PO ot 8 centsiops 2015 r. Ne 613n “O06
yTBEpKIeHUH TMpodeccuoHanbHOro cranmaprta “llegaror mOMONHUTENTHHOTO 0OOpa30BaHUS
JIETeN U B3pOCIBIX .

Peectp pasmemaerca Ha caiite Muntpyna Poccum B paznene «IIpodeccuonanbhbie
CTaHJapThbD».

O0J1acTu NpUMeHeHUs1 NPO(ecCHOHAIBHBIX CTAHAAPTOB

[Tyaxkrom 25 TlpaBun Ne 23 mpemycMmoTpeHo, uTO MpodecCUOHATbHBIE CTaHIIAPTHI
IPUMEHSIOTCS padOTONATENSIMU B CIEAYIOIIUX CIIydasix:

. npu (popMHPOBAHUM KaIPOBOM MOJUTHKHU U B YIIPaBICHUU [IEPCOHAIIOM;

. IIPU OpraHu3aluy OOy4YEeHHs U aTTeCTallui paOOTHUKOB;

. npu pa3paboTKe TOJKHOCTHBIX HHCTPYKLUH;

. npu Tapudukanum paboT, MPUCBOECHUU TapU(PHBIX Pa3psAI0B paOOTHUKAM;

. IpU YCTAHOBJICHUM  CHUCTEM  OIUIaThl  TpyJda C YYEeTOM  OcCOOeHHOCTeH

OpraHu3alMK MPOU3BOJCTBA, TPYAA U YIIPaBICHUS.
Koraa npumeHnenue npogeccuoHaJbHBIX CTAHAAPTOB 00513aTeIbHO

B Hacrosimee Bpemsi TpynoBod KOAEKC COIEPKHUT HOPMBI, KOTOpbIE OOS3bIBAIOT
paboronarenei YUUTHIBATh MOJIOKEHHUS KBTI (PUKAITHOHHBIX CIPaBOYHUKOB
WU TpoeCcCUOHANIbHBIX cTaHAapToB. OHA U3 TaKUX HOPM 3akperieHa B ad3ane 3 yactu 2
cratb 5/ TK P®, mnocBsinieHHON COAEpKaHUIO TPYAOBOTO J0roBopa. B 3Toil Hopme
NPEIyCMOTPEHO, UTO €CJIM  3aKOHOJATEIbCTBO  CBSI3BIBAET  C BBIMOJHEHUEM  paboT
M0 KOHKPETHOM  JMOJDKHOCTH  (mpodeccwu WM CHICIUMAIbHOCTH) — TIPEIOCTaBICHUE
KOMIIEHCAUA U JroT JUOO HaJIM4he OrpaHWYeHUM, TO B TAKOM CIIydae B YacTH
HAUMEHOBAaHUSA JIOJDKHOCTH  (MPO)ECCUU WM CTCIHAIIBHOCTH) ¥ KBATU(DUKAITMOHHBIX
TpeOOBaHUM K HeW pabdoTomares oOO0s3aHbl PYKOBOACTBOBATHCS KBaTU(PUKAIIMOHHBIMU
CIIPaBOYHHUKAMU WM PO CTaHIAPTAMH.

Hanpumep, nbrotoit ayist paboTHUKA MOXKHO CUMTATh JOCPOYHOE HA3HAUCHHE MEHCHUU
1o crapocTd. COOTBETCTBEHHO, €CITM PAOOTHUK MPETEHAYET Ha JIbIOTHYIOY» TMEHCHIO, TO €ro
JOJDKHOCTH (Tpodeccus, CrenuaibHOCTh) B TPYJA0BOM JIOTOBOPE JIOJKHA OBITh 0003HAYeHa
MMEHHO TaK, KaK OHa Ha3BaHa B KBATH(UKAIIMOHHOM CIIPABOYHUKE W PO CTaHAapTE.
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Ecnu B Hapymenue tpeboBanuii ab3ama 3 vactu 2 crarbu 57 TK PD pabotogarens
YKaXeT B TPYJIOBOM JOTOBOpPE JIOJDKHOCTh (mpodeccuto, crenuaibHOCTh) 0e3 yuera
nonoxkennit EKC, ETKC wunu nmpodeccuonansHoro crasaapra, TO Takoro paboTomaTens
MO>KHO TMPHUBJIEYb K aIMUHUCTPATUBHOW OTBETCTBEHHOCTH 1O yacTu 3 cratbk 5.27 KoAll
P®. Illrpad mns opranmzanuu coctaBUT OT 50 ThICc. 70 100 THIC. PYO., IS TOTKHOCTHBIX
aur; opranuzanuu — ot 10 Teic. 10 20 TBIC. Ay camoro pabOTHHMKAa MOTYT BO3HUKHYTH
npoOJIeMbl  TIPU MOJYYCHUH COOTBETCTBYIONIUX JIBTOT W KOMIICHCAIUK  (Hampumep,
pu 0pOPMIICHUH «JILIOTHOMN TIEHCHUH).

B uHbIX ciiydasx (ecia BBIOJHEHHE PaOOT HE CBA3AHO C MPEJAOCTaBICHHUEM JIBIOT,
KOMIICHCAIIU WJIM HAJIMYUEM OrpaHuyYeHui) paboTojaTenb BIpaBe CaMOCTOATEIBHO
ONpEeNEIUuTh HAUMEHOBAaHUE JIOJDKHOCTH WM npodeccun. Hampumep, TOJKHOCTH
MpOrpaMMHUCTa HE MPEANnojaraeT MpeJoCTaBICHUEe KaKUX-TUOO JIbrOT WM BBEJCHUE
orpanndyeHuii. CooTBETCTBEHHO, padOTOaTENb BIIPAaBE HA3bIBaTh €€ B JIOKYMEHTax Ha CBOE
yCMOTpEHHUE (HanpuMep, HHKEHEP-TIPOTPAMMHUCT, TEXHUK-TTPOTPAMMHUCT U JIp.).

TpynoBoit  komekc  TpeOyeT  y4UWMTHIBATh  MOJOKEHUS  KBAIM(DPUKALIMOHHBIX
CIIPAaBOYHUKOB WJIA MPOPECCUOHAIBHBIX CTAH/IAPTOB U B APYTUX CIIydasik. A UMEHHO:

. IIPU YCTAHOBJICHUU CUCTEM OTLIAThI Tpyna B IOCYapCTBEHHBIX
U MYHUITUNAIBHBIX YupexaeHusx (4. 5 ct. 144 TK PD);

. pu PUCBOCHUHU Tapu(dHBIX pa3psaoB (4. 8, 9 cr. 143 TK PO).

HoBast Hopma 0 npuMeHeHuH NPOGeCCHOHATBHBIX CTAHIAPTOB

C 1 wurona 2016 roga nawana neiictBoBaTh HoBasg ctaths 195.3 TK P®, koropas
MOCBSIIEHA TPUMEHEHHIO TPO(CTaH1apTOB.

Yacrsb 1 cratbu 195.3 TK PO

«Ecmu  TpynoBeIM  KOJEKCOM, JpyruMu (QenepaibHbIMH 3aKOHAMH, WHBIMU
HOPMATHBHBIMH TIPAaBOBBIMH akTamMu P® ycTraHOBIIeHBI TpeOOBaHMS K KBaIM(HUKAINH,
HEOOXOMMMOW  paOOTHUKY  JIJISl BHITIOJIHEHUSI  OMPENETICHHOW  TpydoBOM  (pyHKIMH,
npodeCCUOHANIbHBIE  CTAaHAAPThl B YAaCTHM  yKa3aHHBIX  TpeOOBaHUN  00s3aTEIbHBI
JUTsl IpUuMeHeHust padotogatensiMuy (4. 1 ct. 195.3 TK PO).

«KBanmudukanus pabOTHUKA — YpPOBEHb 3HAHWM, YMEHHH, NpodecCHoHaTbHbIX
HABBIKOB U OMbITAa paboThl paboTHHKay (4. 1 cT. 195.1 TK PD).

UYro xe kacaeTcsi paboroaaresiei, TO OHM MOTYT NPHUHATH pPEUICHUE O HAIpaBICHUU
pabOTHUKOB HAa KypChl 10 TOBBIMICHUIO KBaTU(UKAIIMK WIH MEPEIIOATOTOBKY B IIEJISIX
COOTBETCTBUSI WX TpeboBaHusaM mnpodcrangapToB. OpHako TakodW  00S3aHHOCTH
y padotonateneit Her. CormacHo crtatbe 196 TK PO, HE00X0IMMOCTHh TOATOTOBKHU
(npodeccuonanbHOoe 0Opa3oBaHHE U MPO(eccCHOHaNbHOE O0Y4YEHUE) U JOTOJHUTEIBHOTO
npoecCHOHABHOTO 00pa3oBaHusi PAaOOTHUKOB JIJIi COOCTBEHHBIX HYXJ OMpeIemseT
pabotonarenb. O06 sToM coodiaercs B nyHkTe 11 Mudopmaruu Muntpyaa ot 05.04.16.

JlomonHuTenbHOE 00pa3oBaHUE, MPEIyCMOTPEHHOE BO MHOTMX mpodcTaHaapTax,
BKJIIOYaeT B ceOsd MporpaMMbl MOBBIIIEHUS  KBAIM(PHUKAUUU U NPOPECCHOHAIBHON
NEepPEenoAroTOBKM. MUHUMAIBHO JIOMYCTUMBIA CPOK OCBOEHHSI MpPOrpaMM MOBBIIIEHUS
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KBaJM(UKaMKA cocTaBisgeT 16 yacoB, a mporpaMM MpodeccruoHalbHON MepenoAroTOBKA —
250 gacoB (m. 12 Ilopsaka, yTB. mpukazom MunoOpHayku Poccum ot 01.07.13 Ne 499).
Opranuzanusi, KOTopas MPOBOJAUT TAKOE€ OOydYEHHE, JOJDKHA MUMETh JMUEH3HUIO Ha MPaBo
OCYIIECTBJICHUSI 00pa30BaTEeIbHON JIEATEILHOCTH IO COOTBETCTBYIONIEH Mporpamme (4. 1 cT.
91 ®epepanbHoro 3akoHa ot 29.12.12 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
deaeparun).

Yacrs 2 cratbu 195.3 TK PO

«XapaKTepUCTUKN KBaTIM(PUKALUUA, KOTOpPHIE coJepKaTcs B MPO(ECCHOHATBHBIX
CTaHAapTax | 00A3aTeIbHOCTh NPHUMEHEHHS KOTOPBIX HE YCTAHOBJIEHA B COOTBETCTBUU
C YacThIO MEPBOM HACTOAIIECH CTAaThbU, MPUMEHSIOTCS pabOTOAATEISIMU B KAUECTBE OCHOBBI
JUTSL OTIpeieNieHnsT  TpeOOBaHWM K KBaM(HUKAIMA PaOOTHUKOB C y4€TOM OCOOCHHOCTEH
BBIMOJHAEMBIX paOOTHUKAMU TPYIOBBIX (YHKUUH, OOYCIOBICHHBIX HPUMEHIEMbIMU
TEXHOJIOTUSAMU U IPUHSATON OpraHu3anuei mpousBoAcTBa u Tpyaa» (4. 2 ct. 195.3 TK PO).

WHpiMM  cllOBaMH, €CIM 3aKOHOAATENbCTBO P® He comepXuT o00s3aTeiabHbIe
TpeOOBaHMs K KBAIM(HUKAIMU TOW WIM MHOW KaTreropum pabOTHUKOB, TO pabOTOAATEINb
BIIpaBE€ HCIIOJIb30BaTh COOTBETCTBYIOIIMKA NpO(CTaHAAPT JUIIb KAK PEKOMEHAATEIbHBIN
METOIMYECKUN JOKYMEHT.

B kauecTBe mpumepa MOKHO Ha3BaTh IpodcraHaapT «CHeluasucT MO YHpaBiIECHUIO
nepconanom» (ytB. npukazoM Muntpyna Poccum ot 06.10.15 Ne 691H). [eiicTBytromee
3aKoHOAATeNnbCcTBO P@ He mpeabsaBisger TpeOOBaHUS K KBAIU(UKAIMK CHELMAIUCTOB
1o KaJpam, MO3TOMY NPUMEHEHHE YKa3aHHOrO NMpodcTaHaapTa HE ABISIETCS 005S3aTENbHBIM.
B 1o ke BpeMsi Ha OCHOBaHMM JTOr0 CTaHAApTa MOKHO OIPEAEIUTh HAaUMEHOBAHME
JOJKHOCTEM, YCTAHOBUTH TPYJOBbIE (PYHKIIMU paOOTHUKOB, TPEOOBAHUS K UX 00pa30BaHUIO
U OTbITYy paboThl U Ap. Ho mockonbKy B 3TOM ciiydae MpodecCuOHaIbHBIN cTaHaapT OyaeT
JUIIb OPUEHTUPOM, pabOTOAATENb BIpaBe BBECTU OoJjiee MATKHE WM, HA000poT, OoJiee
KECTKUE TPeOOBAHMUS, YEM T€, KOTOPBIE OIPeIeTICHbl CTaHIaPTOM.

OTBeTCTBEHHOCTH 32 HeMPUMEHEeHHUEe NMPOo(PeCcCHOHAIBHBIX CTAHAAPTOB

[Tpumenenue TpeOoBaHMIA npodcranaapToB 00s13aTEIHHO B Clly4asx,
npenycMoTpeHHbIX cTaThsiMu 57 u 195.3 TK P®. Ecnu pabotonarens He coONM0IaeT 3TH
TpeOOBaHMsI, TO €My MOXET OBITh BBIIAHO TMpEANUCaHWe OO0 YyCTPAaHCHUM HapyIIeHUN
TPYJOBOTO 3aKOHOJaTeIhCcTBa. KpoMe TOro, oH MoXXeT ObITh omTpadoBaH Ha OCHOBAHUU
ctathu 5.27 KoAlIl P®. Ecnu sxe npuMmeHeHne mpoecCHOHATbHBIX CTaHAAPTOB HE SIBIISIETCS
B CWJIy 3akoHojaaTenbcTBa P®  oO0s3aTenbHBIM, TO M OCHOBAHUM  JIJIsl PUBJICUCHUS
paboTomarens K OTBETCTBEHHOCTH 3a HEUCIOJIb3oBaHWE mpodcranmapToB HeT. OO0 3TOM
cka3zaHo B nyHkte 13 HMuadopmanuu Muntpyna ot 05.04.16. Oxnako, eciu paboToaatelb
B JIOKQJIHHOM HOPMATHBHOM aKTe (HampuMmep, B KOJJIEKTUBHOM JOTOBOPE) MPUMET Ha ceOs
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00513aTEILCTBO PYKOBOJACTBOBATLCA KBaJII/I(I)I/IKaLII/IOHHLIMI/I CIIpaBOYHHNKaMH
NI HpO(bCCCI/IOHaJIbHBIMI/I cTanaapTaMiu, TO OH JOJIKCH UX CO6JIIOI[8,TB.

JLOJIKHOCTHASI HHCTPYKIMS

OddekTuBHOCTh TpyAa KakJAOro padOTHMKA BO MHOTOM  3aBUCUT OT TOTO,
HACKOJIbKO YETKO OMNPEIEIEHbI €ro JOJKHOCTHBIE 00SA3aHHOCTH, IIpaBa, OTBETCTBEHHOCTD,
CiIyeOHble B3aMMOOTHOIIEHUs. Bce 3TH cBeleHHs OTpaXkaloTCs B COOTBETCTBYIOIIEM
JOKYMEHTE - TOJKHOCTHOM MHCTPYKLUU.

JOJKHOCTHAST WMHCTPYKIUS — 3TO JOKYMEHT, PErJIaMEHTUPYIOIIUNA AesTeIbHOCTh

KOKIOW JOJDKHOCTH U cojJepkanuil TpeOoBaHusi K PaOoOTHUKY, 3aHUMAIONIEMY 3Ty
JOJDKHOCTh.  JIOJDKHOCTHBIE HWHCTPYKIMUM pPAaOOTHUKOB O0Opa3oBaHUSl JOJDKHBI  OBITh
COCTaBJICHbl Ha OCHOBE TpeboBaHUN TpyaoBoro kojekca Poccuiickoii ®enepanuu,
dbenepanpHoro 3akoHa «O06 obpazoBanun B Poccuiickoit deneparum» Ne 273 ot 29.12.2012,
TpeboBaHUi MPOodheCCUOHAIBHOTO CTaHAapTa Ielarora K BRIMOJHIEMOU npodeccuoHanbHON
NeSATEILHOCTH (TPYOBOM (DYHKIIUN).

JIOJDKHOCTHBIE MHCTPYKIIMM -  HEOOXOJMMOE€ M JICCTBEHHOE  CPEJICTBO
ynpasieHus. Hanuure 10mKHOCTHRIX HHCTPYKIIUI TO3BOJISIET:

* UCKJIIOUUTH TyOIMPOBAHUE NP BHITIOTHEHUU OMPEEICHHBIX BUAOB padoT;

* 00ecreyuTh B3aUMOJICHCTBUE COTPYTHUKOB, 3aHUMAIOIINX Pa3HbIC IOJKHOCTH, MIPU
pelIeHUH MPOU3BOACTBEHHBIX U YIPABICHYECKHUX 3a/aY;

* 1aTb 0OBEKTUBHYIO OIIEHKY JESITEIBHOCTH PAOOTHUKA,
* 000CHOBaTh HEOOXOAMUMOCTh HAJIOKEHUSI B3bICKAHUM MPU HEBBINMOJHEHUH WIIU
HEKAuYeCTBEHHOM HCIIOJTHEHUH pa0OTHUKOM BO3JIO’KEHHBIX Ha HETO 00S3aHHOCTEH.

CocraBnenue u odopmieHue JOKHOCTHOM HMHCTPYKIMHU TPOU3BOJUTCS C yUETOM
TpeOOBaHMIA roCcyJ1lapCTBEHHOTO cTaHJapTa OpraHU3alMOHHO-PACIOPSANTEIBHOMN
nokyMeHtaruu. CTaHIapT YCTaHABIMBaeT Ha0Op 0O0s3aTeNbHBIX MpaBUiI O(QOPMIICHUS
OT/ACJIbHBIX PEKBU3UTOB OPTraHU3ALMOHHO-PACTIOPSAIUTEIbHON JOKYMEHTAllMM, a TaKXKe
TpeOOBaHUS K CTPYKType TeKcTa J[0JKHOCTHOM MHCTPYKITUH.

TpeboBanus k odopmiIeHHIO MOHKHOCTHOM WHCTPYKIIMHM, KaKk HW K JIIOOOU
OpraHU3ALMOHHO- PACHOPSAIUTENBHONU ToKyMeHTauuu, yctaHoBiaeHsl 'OCTom P 6.30-2003
(c 01.07.2018 r. BBoguTcsa HoBbld ['OCT). B cooTBeTCTBUU C MpeANUCAHUSIMU pazaena 2
['OCTa P 6.30-2003 1omKHOCTHasi HMHCTPYKIUSA BKJIIOYACT CICAYIONIME PEKBU3UTHI:
HAMMEHOBAaHUE YUYPEKICHUS pa3paboTUMKa; HAMMEHOBAaHUE JIOKYMEHTa (COACP>KUT TOJIHOE
Ha3BaHMWE JOJDKHOCTH B COOTBETCTBUHU CO INTATHBIM PACHUCAHUEM C YKa3aHUEM IMOJHOTO
Ha3BaHMsS CTPYKTYPHOTO TOApA3ACICHUS, BKIIOYAas Ha3BaHUE OTHENAa); AaTy; MECTO
COCTaBJICHUsSI WU W3JaHus; rpud yTBepkaeHus (rpud yTBEp>KIACHUS COCTOUT M3 CIIOBa
YTBEPXIAIO, nosHOro HaMMEHOBAaHHS JIOJDKHOCTH JIMILA, YTBEPKIAIOIIETO JTOKYMEHT,
JMYHOU TMOAMHUCH, €€ pacliu@pPOBKU U J1aThl), 3aTOJOBOK M TEKCT JIOKYMEHTA; OTMETKY O
HAJIMYUKA TIpUJIOKeHW; Tpu(d cormacoBanus (rpud cormacoBaHWs COCTOUT W3 CJIOBa



COT'JIACOBAHO, noaHoro HauMeHOBaHUs JOJKHOCTH JIMIA, C KOTOPBIM COTJIAaCOBBIBAETCS
JOKYMEHT), TMYHOH MOAMNKUCH ¢ paclIM(PpOBKON U 1ATHI.

B cootBerctBun ¢ m. 5 Ilopsaka npumenenus EnuHOro KBammgpuKalmoHHOTO
CIIPaBOYHHKA JTOJDKHOCTEN PYKOBOJMTEIEH, CIIEHHAIMCTOB M CIYXKAIUX, YTBEPKICHHOTO
[ToctanoBnennem Muntpyaa P® ot 09.02.2004 N 9 ¢ uaMeHeHUsIMU U JTOMOJHEHUSIMHU OT 25
okTs0pss 2010 r. kBanM(UKALIMOHHBIE XapaKTEPUCTUKU CIyXaT OCHOBOM A pa3paboTKu
JNOJDKHOCTHOW ~MHCTPYKUMU. PaboTHMKM 00pa3oBaHHs pyKOBOACTBYIOTCS Paszaenom
"KBanudukanmoHHble XapaKTEPUCTUKHU JTOJDKHOCTEM pabOoTHHUKOB oOpaszoBanus" EmxuHoro
KBAJM(UKAIIMOHHOTO ~ CIIPAaBOYHUKA JOJDKHOCTEH PYKOBOAWUTENCH, CIEHUATNCTOB U
CIIy’KallluX, €CJIU 3TO HE MPOTUBOPEUYUT TPeOOBAaHUAM IpodcTaHAapTa WIK HE CYLIECTBYET
npodcranaapTa Mo AOHKHOCTH.

@akT O03HAKOMJICHHS C JOJDKHOCTHOW WHCTPYKUMEH NOATBEPKAACTCS JIMYHON
MNOJANMKCHIO0 PA0OTHUKA, KOTOPAsi CTABUTCS HA CAMOW MHCTPYKLUU.

JIOKHOCTHAS. HHCTPYKIMS € Y4eTOM NMPO(PeCcCHOHATBHOIO CTAHAAPTA

N3  mpodcranmapra B JOKHOCTHYIO — MHCTPYKLUMIO  MEPEHOCSATCS
npodeccuoHabHbIE TPEOOBAHMS, TO €CTh TPEOOBAHUS OTHOCUTEJIBHO 00pa30BaHMs, CTaxka,
onbITa pabOThI, YPOBHSI KBaTM(UKAIIUU, HEOOXOIUMBIX JJIsl TPYIOYCTPOMCTBA HA YKA3aHHYIO
JIOJKHOCTb.

JIOMmKHOCTHAs! MHCTPYKLIMS HAa OCHOBE MPOQCTaHAAPTA CONEPKUT:

. HaumeHoBaHue yupexeHus, Ha3BaHUE OT/IeNa, B KOTOPOM YUCIUTCS PAOOTHUK.

. Kparkue HeoOxXommmble CBeleHHsT 00 OpraHu3allid, a TaKkKe CTPYKTypHOM
HOJpa3/eICHUN.

. CxeMa MOJUMHEHHOCTH.

. OO6mmue cBeneHus, a Takke HHGOPMAIIHS O JOIKHOCTH.

. Ceenenust o paboTe ¢ ee KpaTKUM OTHCAHUEM.

. VYKka3aHue 0 BO3SMOXKHOCTH 3aMEIICHHUS.

. [lenu 1 3a7a9u BHIMOIHAEMOMN paOOTHI, & TAKKE OTBETCTBEHHOCTb.

. [IpaBa paboTHHKA.

. ConepxaHue BbIIOTHAEMBIX QYHKIMH (JOTKHOCTHBIE 00SI3aHHOCTH).

. HeobOxonumpie pe3ynbsTarhl OIIEHKH padoT, a TAK)Ke UX KPUTEPUH.

. CaMple 4YacThle W HEOOXOJUMBIC JETOBbIE KOHTAKTHI MPH BBITIOJTHECHUH
IOJDKHOCTHBIX 00SI3aHHOCTEM.

. VYkazanue, kak OyJeT pacipeaensaThCcs JOKYMEHTAIUS MEXKIy paOOTHHKAMH.

. HNudopmarust o Tom, BeieHE KaKoil TOKyMEHTaIluu OyJ1eT HE00X0IUMO.

. VYcnoBust paboThl, BKITIOYAs PEKUM TPYZla U OTIbIXA, OIUIaTy, 0€301acCHOCTh U M.

. [Topsimox oopmieHus TPYIOBBIX B3aMOOTHOIICHU.

. Cnucok OCHOBaHUM, IO KOTOPHIM TPYAOBbIE OTHOIIEHUS MOTYT OBITh

IPEKPAILEHBI.



. JInyHOCTHBIE KayecTBa (BHEUTHUMN BH/I, YEPTHI XapaKTepa, CIOCOOHOCTHU U T. 11.).
CTpyKTypa A0/KHOCTHON HHCTPYKIIMHU € Y4€TOM NpodecCHOHATBHOT0 CTaHIapTa

CTDVKTVDEI TCKCTAa JOKYMCHTA BKJIIIOYACT B ceos CJICAVYIONINEC 00s13aTEIILHBIE pPa3aciibl.

OO0111€e OJIOKEHHUS.
TpynoBbie pyHKIHH.
JIOKHOCTHBIE O0S3aHHOCTH.
[IpaBa.

OTBETCTBEHHOCTb.

S e o

3aKIIOUYUTENBHBIE TTOJIOKECHMUS.

1. «OQ0oUIMe MOJOKCHUS.

B pasznene:

- VYcranaBnuBaetrcs cdepa gesTenbHOCTH JgaHHOTO PaGotHuka. [lomHOCTBIO
YKa3bIBACTCSI €r0 JIOJDKHOCTh B COOTBETCTBHM CO INTATHBIM PACIHCAHUEM, YKa3bIBACTCS
IIOJIHOE HAa3BaHUE CTPYKTYPHOI'O MOJAPA3JACICHUS C YUETOM HAJUUYUs CTPYKTYPHOT'O JIEJICHUS
noApa3eieHU Ha TPYIIbI, OTACIbI, JeNapTaMEeHThI, OJIOKH.

- OO6o3Hauaercss TOPSAJIOK Ha3HAYEHUsT Ha JOHKHOCTD M OCBOOOXKICHHUS OT
3aHUMAEMOU JTIOJDKHOCTH, MOPSIAOK COMIaCOBAHUS KaHIUAATYpPbl HA TAHHYIO TOJKHOCTD.

- YKa3pIBaeTCsi HAMMEHOBAHMUE JIOJDKHOCTH, KOTOPYKO 3aMellaeT U KOTOPOH
3aMenaeTcs B cliydae He0OXOUMOCTU JaHHbIM PaOOTHUK.

- Onpenenstorces: KBTM(pUKAIIMOHHBIE TPeOOBaHUs, YPOBEHb 3HAHUIN 1 HABBIKOB

- YKka3pIBaeTCsd JOJDKHOCTb HEMOCPEJICTBEHHOTO pyKoBoauTeNs PaboTHuka u
JOJKHOCTHBIE JIMLA, KOTOPBIMUA OH PYKOBOJHUT. Y Ka3bIBA€TCS JNOJDKHOCTh PYKOBOIAUTENS, OT
KOTOpOro AaHHbIM PaOOTHHUK MOXKET MOJy4daTh JOMOJHUTEIbHBIE PACTOPSIKEHUS, a TaKKe
IIPUOPUTETHOCTD BBINOJHEHUS PACTIOPSIAKEHUM.

- IlepeuucnsitoTcss HOPMATUBHBIE JTOKYMEHTHI (BHYTPEHHHUE M TOCYJIApPCTBEHHBIE),
KOTOPBIMHU PYKOBOJICTBYETCSl PAOOTHHK B CBOEH JCATEIHHOCTH.

2. «<TpynoBbie (DYHKIUN.

B nmaHHOM pa3zgene omnpenenstoTcs HampaBlIeHUs JesATeNbHOCTH PaboTHuka B
COOTBETCTBUU C PYHKIHUSAMH CTPYKTYPHOTO NOJIpa3ieJIieHus1, 3aKkperyieHHoro B [lonoxenuu o
CTPYKTYPHOM MOJPA3AECICHHH.

[lepeuncnstorcss PyHkuu (TpyaoBble (DYHKIMHM, 3asBICHHbIE B NpodcTaHpapre),
KOTOpBI€ MOJIHOCTHIO WJIM YaCTHMYHO BBIMOJHAIOTCA PaOOTHHKOM, 3aHMMAIOIIUM JaHHYIO
JOJDKHOCTh. DOPMYIHPYIOTCS OCHOBHBIE 3a7aul PaboTHMKA MaHHOW NOKHOCTH, MPEAMET
ero JeATeIbHOCTH, Y4aCTOK PaOOTHI.

3. «/l0JZKHOCTHBIE» 00513aHHOCTH

[lepeuncnstoTcsi KOHKpETHbIE (PYHKIIMOHAIbHBIE O0S3aHHOCTH (TPYIOBBIE JCHCTBHUSA,
COOTBETCTBYIOIIME  BBIMIOJIHIEMOM  TPYJOBOM  (PYHKIIMM U  3aQUKCUPOBAaHHbIE B
npodcTaHaapTe), KOTOpble BBINONHAECT PaOOTHUK, 3aHMMAIOMMN JaHHYIO JOJKHOCTH -



UCIIOJIB3YIOTCSl (DOPMYJTUPOBKHU: «BEACT TMOATOTOBKY ...», «OPTaHU3YET...», «U3Y4aeT...»,
«aHAM3UPYET...», «pa3pabaTblBaeT PEKOMEHAAIUH...», «OCYUIECTBISET TOHUCK...»,
«TPUBIICKACT ...» U T.II.

VkazpiBaeTcss (opma yuactus PaGoTHuka B yNpaBiIEHYECKOM IIpollecce WU
BEITIOJTHSEMbBIC UM poJiu. Hampumep, «pyKOBOIUT...», «YTBEPKIACT...», KOOCCIICUHBAET. ..»,
«TOJTOTABIIMBACT. .. », «paccMaTpuBaeT...», «HCTIOJIHSAET. .. », CKOHTPOIHUPYET. ..»,
«COTJTIACOBBIBAET. . .», IPEICTABISET. ..», KKYPUPYET...» U T.1.

Onucanve MOMKHOCTHBIX OOS3aHHOCTEM JOJIKHO OBITH COrJIACOBAaHO C (DYHKIMSAMU
CTPYKTYpPHOTO MOpa3ieJeHHs], B KOTOPOE BXOJUT JaHHAS JOJKHOCTb.

OOs3arenbHbIl  OJOK ~ MEJAarorM4ecKUx  padOTHUKOB  BKJIIOYAET  IEpeyeHb
o0si3aHHOCTEH, yka3aHHBIX B cTrathe Ne 48 QenepanbHoro 3akona «O06 oOpa3zoBaHUHM B
Poccuiickoii ®enepauun». Hanpumep, s ITIO:

1) ocylecTBiIeT CBOIO JEATEIBHOCTh HAa BBICOKOM MPO(PECCHOHATBEHOM YpPOBHE,
o0ecreurBaeT B MOJHOM O0BEME pean3aluio MpernogaBaeMbIX YUeOHbIX MpeaMeTa, Kypca,
JUCHUIUIMHBI (MOYJIsSI) B COOTBETCTBUU C YTBEPKIAECHHON paboueil mporpamMmoii;

2) co0uroaeT MpaBoOBbIE, HPABCTBEHHBIE U ITUYECKHUE HOPMBI, CIIEIyeT TPEOOBaHUSIM
npo¢eCCUOHAIBHOU ITUKHU;

3) yBakaeT uYeCTb M JIOCTOMHCTBO OOYYalOIIUXCS ¢ JIPYTUX YYaCTHUKOB
00pa3oBaTeIbHBIX OTHOIICHU;

4) pa3BuUBaeT y OOYyYalOIIUXCS IMO3HABATEIIbHYI0 AKTUBHOCTb, CAMOCTOSITEIHHOCTD,
WHUIIMATUBY, TBOPYECKHE CIIOCOOHOCTH, (OPMHUPOBATh TPAKIAHCKYIO  ITO3HIIHIO,
CIIOCOOHOCTh K TPYAYy W >KM3HM B YCJIOBHSX COBPEMEHHOIO MHpa, (POpMUpOBaATH Yy
00yUaroIMXCs KyJIbTYpPY 3I0POBOTO U O€30MacHOT0 00pasa >KU3HU;

5) npuUMEeHSIET TeJaroru4ecku 000CHOBaHHBIE M 0OECTIICUNBAIONIUE BHICOKOE KaYeCTBO
o0pazoBaHusi POpPMbI, METObI 00YUEHHUS U BOCITUTAHUS;

6) y4uThIBa€T 0COOCHHOCTHU NICUXO(PU3NYECKOTO PA3BUTHS OOYYAIOIINXCS U COCTOSTHUE
UX 3/0pOBbs, COONIOAAaTh ClelUuajIbHbIE YCIOBHS, HEOOXOAWMBIE IJsl TOMy4YEHUS
00pa3oBaHMs JTUIIAMU C OTPAHUYECHHBIMH BO3MOKHOCTSIMU 37I0POBbSI, B3aUMOJICHCTBYET MPHU
HEOOXOIMMOCTH C MEAUITMHCKUMH OPTaHU3AIUIMU;

7) cUCTEMAaTUYECKHU TTOBBINIAET CBOW MPOQECCHOHAILHBIN YPOBEHB;

8) MPOXOIUT aTTeCTallMi0 Ha COOTBETCTBUE 3aHMMAEMOW JIOJDKHOCTH B TIOPSJKE,
YCTaHOBJICHHOM 3aKOHOJIaTEILCTBOM 00 00pa30BaHNH;

9) MPOXOAUT B COOTBETCTBUU C TPYJAOBBIM 3aKOHOAATEIILCTBOM IPEIBAPUTEIIBHBIC TTPH
MOCTYIJICHUW Ha pabOTy U MEPUOJUICCKHIE MEIUIIMHCKHUE OCMOTPHI, a TAKKE BHEOUEPETHBIS
MEIUIMHCKHE OCMOTPHI MO HAIIPaBJIEHUIO pabOTOAATENS;

10) mpoxomutr B YCTAaHOBIEHHOM 3aKoHoJaTelbcTBOM Poccuiickoit ®enepauun
nopsiJiIke 00y4yeHHe U MPOBEPKY 3HAHUM M HABBIKOB B 00JIACTH OXpaHbl TPY/Ia;

11) cobmomaer ycTaB  0o0Opa3oBaTeNbHOM  OpraHU3AIMH,  IOJIOKEHHUE O
CHENUAIM3UPOBAHHOM CTPYKTYPHOM 00pa30BaTEeNbHOM MOJpa3JeiIeHUH OpraHu3allui,
OCYIIECTBIISOIIEH 00yUeHHe, MpaBuiia BHYTPEHHETO TPYAOBOTO pPaclopsIKa.



4. «IIpaBay.
OrnpenensitoTcs nMpapa, MpeaocTaBisieMble PAOOTHUKY /U BBITTOJTHEHHUS BO3JIOKEHHBIX

Ha Hero (QyHKIUHA W oOs3aHHOCTEW. Hampumep, mpaBo MOANMCH WM COTJIACOBAHMS
(MHAHCOBBIX, OPraHU3alMOHHO-PACTIOPSIAUTENbHBIX, HOPMATUBHBIX U MHBIX BHYTPEHHUX U
BHEIIHUX JOKYMEHTOB, MpeAOoCTaBisieMoe pabOTHUKY B COOTBETCTBHH C 3aHHUMAaeMOM
JOJKHOCTBIO.

[lepeunciArOTCS OCHOBHBIE MpaBa, NPENOCTABISIEMblE JAHHOW JOJDKHOCTH, TIO
OTHOILIEHUIO K JIpYyruM (YHKIMOHAJIBHBIM TMOJPA3IACICHUSIM OPraHU3allMd WK BHEIIHUM
opranuzauusM. IIpaBa orpaHM4MBaIOTCA COIVIACHO MPUHATOMY B OpraHU3alldd IOPSAKY,
YUpPEIUTEIbHBIM, YCTAaBHBIM, IOTOBOPHBIM, HOPMAaTUBHBIM U APYTUM JOKYMEHTAM.

OO0s13aTenbHBIN OJIOK JJIs1 TIEAArorn4eckKuX pPaOOTHUKOB BKJIIOYAET (POPMYITUPOBKH
TPYJIOBBIX TIpaB, yka3aHHbie B ctaThe No 47 denepanbHoro 3akoHa «O0 oOpa3oBaHUU B
Poccuiickon ®@enepanuu. Hanpumep, ns [1J10O:

1) mpaBo Ha COKpAIEHHYIO POJOJKUTEIHLHOCTh PA00YEro BpEMEHU;

2) mpaBO Ha JOMOJHUTENbHOE MpodeccuoHaabHOe 00pa3oBaHUE MO MPODUIIIO
NeJaroru4eckou IeATeIbHOCTH HE PEXE YEM OJUH pa3 B TPU ro1a;

3) mnpaBo Ha €XEroAHbI OCHOBHOW YJUIMHEHHBIM OIUIAYMBAEMbId  OTIYCK,
IIPOJOJIKUTEIBLHOCTH KOTOpOro onpeaeisiercs [IpasurensctoM Pocculickoin @enepanyy;

4) npaBoO HA IJTUTENBHBIA OTIYCK CPOKOM JO OJHOTO TOJa HE PEXKE UEM Uepe3 Kaxable
JECATh JIET HENPEepPHhIBHOW TEJaroruyeckol paboThl B TMOPSIAKE, YCTAHOBICHHOM
(denepaibHBIM  OPraHOM  HMCHOJIHUTEIBbHOM BJIACTH, OCYLIECTBISIIOIUM (YHKUUUA TIO
BBIPAOOTKE TOCYJapCTBEHHOM TMOJUTHKA W HOPMATHUBHO-TIPABOBOMY PETYIMPOBAHHUIO B
chepe o6pazoBaHus;

5) mpaBo Ha MPEAOCTaBIICHUE MENarornYecKUM paOOTHUKAM, COCTOSIIIIMM Ha y4deTe B
KAueCTBE HYXIAIOIIMXCS B JKWIBIX TMOMEIICHUSIX, BHE OUYEpPEIU >KUIbIX MOMENIEHUU MO
JOTOBOpaM  COLIMAJIBHOTO HaiiMa, MpaBO Ha MPEIOCTABICHUE KUJbIX IMOMEIIECHUN
CHEeNUaIN3UPOBAHHOTO KMIIMITHOTO (POH/IA;

6) wuHBIE TpPYIOBBIE TIpaBa, MEpPbl COLUAIBHON TMOJACPKKH, YCTAHOBIICHHBIE
dbenepadpHBIMM  3aKOHAMH W 3aKOHOJATEIbHBIMU akTaMu CcyObekToB Poccuiickoi
denepanum.

5. «OTBETCTBEHHOCTh.

VYka3pIBaloTCS BHUJIBI OTBETCTBEHHOCTH, KOTOPYIHO HeceT PaboTHHMK 3a KayecTBO U
CBOEBPEMEHHOCTh BBITIOJHEHUSI BO3JIOKEHHBIX Ha HEro OOsI3aHHOCTEH, HapylIeHUs
TPYAOBOM NHCUHUILUIMHBI, YTEPIO WIM IMOPYY BBEPEHHBIX €My MAaTEpPUAIIBHBIX LEHHOCTEH,
JIOKYMEHTOB ¥ T.J. B COOTBETCTBUM C JCUCTBYIOIIMM 3aKOHOAATEIbCTBOM PD wu
BHYTPEHHUMHU HOPMATUBHBIMU JOKYMEHTAMM.

Jlns  marepuaqbHO OTBETCTBEHHBIX JOJDKHOCTEM B 00sI3aTEIbHOM  IMOPSIKE
yKa3bIBAaeTCsl HEOOXOAMMOCTh 3akiroueHus JloroBopa O MOJHON HHAWBHUIYaTbHOW WU
KOJUIEKTUBHOM MaTE€pHUaJIbHON OTBETCTBEHHOCTH.



VYka3biBaeTcsi OTBETCTBEHHOCTh PalOoTHMKa 3a pasriamieHue CIayKeOHOW u
KOMMEPYECKOM TallHbl OPraHU3allMU U UHBIX CBEJEHUH, KOTOPhIE MOTYT HAHECTH YyIIepO WiIn
MOBJIMATHh HA ABTOPUTET OPTaHU3ALUU.

Jisi  memarorndeckux paOOTHUKOB B OOSA3aTENLHOM  MOPSAKE — YKa3bIBaeTCs
OTBETCTBEHHOCTH TEIArOTHIECKUX PAOOTHUKOB, 3aUKCUpOBaHHAS B (pemepabHOM 3aKOHE
«O0 obpazosanuu B Poccuiickoit ®enepanuny». Hanpumep, ams [10:

- 3a HEWCHOJIHEHUE WM HEHaJJIeXkKallee MWCIOJHEHUE BO3JIOKEHHBIX Ha HHX
00s13aHHOCTEH B MOPSJKE U B CIy4asix, KOTOPbIE YCTaHOBJICHBI (he/lepaibHBIMU 3aKOHAMU.

- 3a oOKa3aHM€ TIUIATHBIX OOpa30BaTENbHBIX YCAYr OOy4YalomuMcs B JaHHOM
OpraHu3alMU, €CJIU 3TO MPUBOJUT K KOH(PIIMKTY UHTEPECOB NEAaroruueckoro paboTHHUKA.

- 3a UCMoJb30BaHUE 00pa30BATEIbHON JEATEIBHOCTU JJISl MOJMTUYECKOM aruTaluu,
OPUHYXKIEHUST OOYyYaroluXcsi K NPUHITHIO TOJUTUYECKUX, PEITUTHO3HBIX WJIM HHBIX
yOexaeHUN IM00 OTKa3zy OT HUX, JJIs Pa3KUTaHWs COIMAIbHOM, pacOBOM, HAIIMOHAIBHOM
WIN PEIUTMO3HOW PO3HU, IS aruTaluuM, M[pONaraHAupPYOMIEl HCKIIOUYUTEIbHOCTD,
IIPEBOCXOACTBO JINOO HEMOJHOIEHHOCTh TpaXkJaH IO MPU3HAKY COLMAJIBHOM, pacoBOil,
HallMOHAJIBHOW, PEJTUTMO3HOM WJIU SI3bIKOBOW MPUHAICKHOCTH, UX OTHOIIEHUS K PEJINTUH, B
TOM 4YHUCJE [MOCPEICTBOM COOOIIEHHUS OOYyYarolMMcS HEIOCTOBEPHBIX CBEACHUN 00
UCTOPUYECKHUX, O HAIMOHAIBHBIX, PEJIUTUO3HBIX M KYJIbTYPHBIX TpPaJULUSIX HApOAOB, a
TaKke IS MOOYXACHUS OO0ydaronuxcsi K JeUCTBUSAM, NpoTuBopedamuMm KoHCTUTyIuu
Poccuiickon ®enepanumu.

Oco0bIM TYHKTOM CJIEAyeT YKa3aTh, 4YTO B COOTBETCTBUU C JIEUCTBYIOIIUM
3aKOHOJIaTE€ILCTBOM, PAOOTHHUK HECET OTBETCTBEHHOCTH 34!

- pasriallleHue CBEJACHUN KOH(UICHIMAIBHOTO XapakTepa, YTpary JAOKYMEHTOB,
colepXaluxX TaKUe CBEJCHUS, HapYIICHHE YCTAHOBJIEHHBIX TPAaBWJI OOpaIlleHUus C
KOH(UAEHIIMAIbHOW WH(OpMaluel; nepegady MOCTOPOHHHUM JIMIAM JIFOOBIX JOKYMEHTOB
OpraHu3alry, HE IPEAYCMOTPEHHYIO 3aKOHOIATEIBCTBOM;

- cOOp CBEIEHUM, COCTABISIONIMX KOMMEPUECKYIO TailHy, €Clu JaHHas UH(popMaIus
HE SIBJISICTCS HEOOXOAMMOM JJISi OCYIIECTBICHHUS PAOOTHUKOM CBOUX JOJIKHOCTHBIX
00s13aHHOCTEI;

- HE3aKOHHOE MOJIYYE€HUE JEHET, NHOTO UMYIIECTBA, & PABHO HE3aKOHHOE ITOJIb30BaHHUE
yCJIyraMi UMYIIIECTBEHHOTO XapaKTepa 3a COBEpIIeHUE NCUCTBUM (0e31eiCTBUSI) B CBSI3H C
3aHUMAEMBIM CITY>KEOHBIM TTOJIOKEHUEM;

- HEMPABOMEPHBIN JOCTYIT K KOMIBIOTEPHOU MH(OpPMaIINK, CO3/IaHKUE, UCTIOIb30BaHUE
U pacnpocTpaHeHue BpeAOHOCHBIX mporpamm is 11K, HapylmieHue mpaBuil 3KCIUTyaTallUuu
IIK unm ux certu;

- pa3riallleHhe NePCOHANBHBIX JAHHBIX JPYrOro JUIA.

6. «3aKJIIYNTEIbHbIE MOJ0KCHUS.




HOpﬂIlOK MOoATrOTOBKHU A0J/KHOCTHBIX HHCprKHl/Iﬁ

JIOJDKHOCTHBIE MHCTPYKIIMU WHULUMPYIOTCS U pa3pabaThIBAIOTCS PYKOBOIUTEISIMHU
CTPYKTYPHBIX TOAPA3JACICHUNA B COTPYIHHYECTBE C OTAEIOM KaapoB. OTBETCTBEHHBIC
pabOTHUKHM OTJeNla KaJpOB OKa3bIBAIOT KOHCYJIBTAllUOHHYIO TOMOINb MpU pa3paboTke
JIOMKHOCTHBIX MHCTPYKIIMM U YYaCTBYIOT B UX COTJIACOBAHHM.

He JOIYCKAeTCsl COCTABJICHHE OJHOW MHCTPYKIIMU Cpa3y ISl HECKOJbKUX
JTOJKHOCTEN. {1 KaXI0M JOJXKHOCTH B IITATHOM PACIHUCAHUKM OPTaHU3AIMU COCTaBIISIETCS
OTJEIbHAS UHCTPYKIIHUSL.

JIOJDKHOCTHBIE WHCTPYKUHMM JOJKHBI OBITh 3aMEHEHBI M 3aHOBO YTBEPXKICHBI B
CIEIYIONMIMNX CIydasix:

. N3meHeHne nepCOHABHBIX JAHHBIX COTPYIHUKA;

. U3MEHEHHUE OPraHU3allMOHHON CTPYKTYPBI;

. W3MEHECHHE HAUMEHOBAHUS OPTraHU3alllK WA CTPYKTYPHOTO MOAPA3AEICHNUS;

. U3MEHECHHE HAMMEHOBAHUS JOJDKHOCTH;

. pacuIMpeHne MOJIHOMOYUH TOHKHOCTH WM U3MEHEHHE 00sI3aHHOCTEM;

. u3MeHeHue (QyHKIMN mojapas3neNeHus, 3aTparuBaroniue (yHKIIHMOHAIbHBIC

00513aHHOCTH JIOJKHOCTH.

JIOJDKHOCTHast ~ MHCTPYKLIMsSL  yTBepkaaercss  Jlupektopom — 00pa3oBaTenbHOMN
oprann3ann. CpoK YTBEpXKACHUS NOJUKHOCTHOW HMHCTPYKIMU: 14 KaJeHIApHBIX IHEU C
MOMEHTA NPOU30LIEAININX U3MEHEHH.

JlolKHOCTHAasT ~ MHCTPYKUHMSA  JOJDKHA  OTpaXkaTb  aKTyallbHbIE  JIOJDKHOCTHBIE
00s13aHHOCTH, COOTBETCTBOBaTh pEANbHBIM (PYHKIMSIM, BBINOJIHSIEMBbIM pPAaOOTHUKOM Ha
JTAHHOM paboyeM MecTe.

Heob6xomumo wu3beraTs ayOnMpoBaHUS JOHKHOCTHBIX OOS3aHHOCTEH pa3IuIHBIMU
JOJDKHOCTSIMU BHYTpU OAHOT0 CTPYKTYPHOTO MOJAPA3ACICHHUS.

HN3MeHeHue 1elCTBYOIIMX JOJKHOCTHBIX HHCTPYKIUM € Y4€TOM
Npo(ecCHOHATBLHOIO CTAHAAPTA

Cornacue pabOTHHKA HE HYKHO, €CIT MOMPABKA HOCAT TEXHUYECKUU XapaKTep U He
3aTparuBaroT GyHKIMOHAIBHBIE 00s13aHHOCTH (CT. 15, 57, 195.1 TK P®D).

Ecnu u3MeHeHHsT KOCHYTCA CYIIECTBEHHBIX YCIOBHUM TpPYAOBOTO COIJIAIICHHS,
U3MEHATh UX B OJHOCTOPOHHEM IMOpsAKe He nomyckaercs. Hemb3s Takxke TpeboBaTh OT
paboTHHKA BHITIOJHEHUS (QYHKIIMH, HE IPEAYCMOTPEHHBIX TPYIOBBIM J0TOBOpOM (cT. 57, 60,
72 TK PO).

I[Ipu HeoOxomumoctn BHecenwss B J[MI mompaBok HEOOXOAMMO  U3JIaHUE
COOTBETCTBYIOIIETO PACIOpsHKEHUs B CBOOOIHON (opme. Jlanbliie JOMYCTUMO BBIOpATh
OJINH U3 BapUAHTOB:



- COCTaBUTh JOKYMEHT NOJ Ha3BaHWeM «VI3MEHEHHS K JOJKHOCTHOW MHCTPYKIMN,
yKa3aB IE€peuYeHb BHOCHUMBIX HW3MEHEHHUH, KaKhe IMYHKTbl HEOOXOAMMO YMTaTh B HOBOM
penaKkuuu;

- COCTaBUTb UHCTPYKIIUIO B HOBOW pelaKkLuU

W3MeHeHHBI JOKYMEHT YTBEpPXKIAETCS pYyKoBoauTeneM yupexaeHus. C HOBBIM
JOKYMEHTOM JHOO HM3MEHEHUSIMH K HEMY HEO0OXOJMMO O3HAaKOMUTh pabOTHHKA O]
MOAIHCH.



