YTBEPXIAIO
Hupexrop MBY IO "TUATT
nM. B.I1.YUkamosa" r.Kazauu

C.IO.bop3enkoB
[Ipukas ot « » No

NucTpykuus
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1.001mme noJ1o;keHus

1.1. Hacrosimas MHCTPYKIUS YCTaHABIMBAET MOPSIOK MOJIy4deHHs, OoOpaOOTKH, Mepenayu u
T1000€ Ipyroe UCIoib30BaHUEe MEPCOHATBHBIX JAHHBIX PA0OOTHUKOB, yCTAaHABIMBACT €AMHBIC TPEOOBAHHS
K (popMHpOBaHUIO, BEACHUIO U XPAHEHUIO JIUYHBIX J1e] paOOTHUKOB.

1.2. Vnactpykuust paspaborana B coorBercTBuu ¢ Koncrutynmenr Poccuiickoii Denepanvw,
TpynoBeim koxekcom Poccuiickoit @eneparnun, OenepanbubiM 3akoHOM 0T 27.07.2006 Nel49-03 «O6
uHpopManuy, NHPOPMATMOHHBIX TEXHOJOTHIX U O 3amuTe uHpopmanun», DeneparbHbIM 3aKOHOM OT
27.07.2006 Nel52-®3 «O mnepcoHalbHBIX JTaHHBIX», YKa3zoM IIpesunenta Poccuiickoit denepanuu ot
06.03.1997 Ne 188 (B pen. ot 23.09.2005) «O06 yTBepKIeHUHU TEPEUYHS CBEACHUN KOH(HUICHIINAIEHOTO
xapaktepay, nocrtaHoBienueMm lIpaButenbctBa Poccuiickoit @eneparuu ot 17.11.2007 Ne 781 «O6
yrBepxaeHnn [lonoxenus o6 obecneueHrH 0€30MaCHOCTH MEPCOHAIBHBIX JAaHHBIX MPH UX 00paboOTKe B
MH(OPMALIMOHHBIX CHCTEMax MEPCOHAIBHBIX NAaHHBIX», MocTaHoBiIeHHeM l[IpaButenbcTBa Poccuiickoit
@Oeneparm ot 15.09.2008 Ne687 «O6 yrBepxkaeHun IlookeHus 00 0OCOOEHHOCTAX 00pabOTKH
MEePCOHANBHBIX JAHHBIX, OCYIIECTBIIIEMOI 0€3 HCIONb30BAHUSI CPEICTB aBTOMATH3AIUI.

1.3. PaGoronmarens B JUIe PYKOBOIUTENS YUYPEKIEHUS OOECIEYMBACT 3aIIUTYy NEPCOHATBHBIX
JaHHBIX PaOOTHUKOB, COAEPKAIIMXCS B JIMYHBIX JeNaX, OT HENPaBOMEPHOIO HUX HCIOJB30BaHUS WIIU
yTpaThl.

1.4. PaGoTtonaTenp B JUIE PYKOBOAUTENS YUPEKICHHS OIMpEAEseT JIUI, YIMOTHOMOYEHHBIX Ha
noydeHue, o0paboTKy, XpaHeHue, nepeaady u Jiroboe IPyroe MCMoIb30BaHUE MEPCOHATBHBIX JTaHHBIX
pabOTHUKOB, COJEPKAIIUXCS B IMYHBIX JIeTax.

1.5. Tloxg mepcoHanbHBIMU JTaHHBIMM PaOOTHHMKA MOHUMAIOTCSI CBEJAEHHS O (akTaxX, COOBITUSAX U
00CTOSTENCTBAX JKU3HU, MO3BOJISAIONINE UICHTU()ULIUPOBATH €r0 JIUYHOCTh M COJIEpKAIUECS B JINYHOM
nene pabOTHUKA JMOO MOAJIekallMe BKIIOYEHHIO B JIMYHOE JEJI0 B COOTBETCTBUM C HACTOALIEH
HNHucTpykuuen.

1.6. Ilpu momydeHnun, oOpabOTKe, XpaHEHUH M Tieperade MEePCOHATBHBIX JAHHBIX PaOOTHHKOB
OTBETCTBEHHBIE JIMLIA 00513aHbI COOJIIOATh CIIEAYIONe TPEOOBAHNU:

1.6.1. Ob6paboTKka TEPCOHAIBLHBIX JAHHBIX PAOOTHUKA OCYIIECTBISECTCS B IEIAX OOecreyeHus
coomonenuss Konctutyuuu Poccuiickoit ®denepaunu, denepanbHbIX 3aKOHOB, HHBIX HOPMATHBHBIX
npaBoBbIX akTOB Poccuiickoil denepanuu, coaecTBUs B TPYJOYCTPOICTBE, MOBBIILIEHUN KBATU(UKALINY,
obecrieyeHus TMYHON 0e301acHOCTH Pa0OTHUKA U UWIEHOB €r0 CEMbH, a TaKKe B LEIIX oOecreyeHHs
COXPAHHOCTH MPHHAJUJIEKAIIET0 €My HUMYIIECTBA W HMMYIIECTBa YUpEXAEHUS NpU HCIOIHEHHU WM
JOJDKHOCTHBIX 00sI3aHHOCTEH.

1.6.2. TlepcoHasbHBIC aHHBIC CIEAYET MOMYYaTh JIMYHO y paOOTHHKA. B cilydae BOSHHKHOBEHWUSI
HEO0XOAMMOCTH TOJIyYEHHs IEPCOHATBHBIX JAHHBIX paOOTHHUKA y TPEThEil CTOPOHBI CIIEAYET U3BECTUTD
00 ATOM pabOTHUKA 3apaHee, MOJYYUTh €ro MUCbMEHHOE COTJIachue W COOOMUTh PaOOTHUKY O IIEsIX,
MIPEIIoJIaraeMbIX HCTOYHUKAX U CIIOCO0aX MOTYYCHUS MePCOHATBHBIX TAHHBIX.

1.6.3. Banpemiaercst moxydarh, 00pabaThiBaTh W MPHOOMIATH K JIMYHOMY A€y paOOTHHKa He
yCTaHOBJICHHbIE (peiepanibHbBIMU 3aKOHAMH IIEPCOHANIbHBIE JAHHBIE O €T0 MOJUTHYECKUX, PETUTHO3HBIX U
UHBIX YyOEXIEHUSAX, YAaCTHOM >KM3HHU, WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHHUSIX, B TOM YHCIIE B
npoeCCHOHATBHBIX COI03aX.

1.7. TlepcoHanbHble JaHHblE, BHECEHHbIE B JIMYHbIE J€Jda pPaOOTHUKOB, HHbBIE CBEICHUS,
coZiepKaliecs B JIMYHBIX JleflaX, OTHOCATCS K CBEICHUSAM KOH(HUICHIMAIBHOIO XapakTepa B
cootBeTcTBUH ¢ DenepanbHbIM 3akoHOM «O0 oOpazoBanum» oT 10.07.1992 Ne 3266-1, denepanbHbIM
3akOHOM 00 «ApxuBHOM jene B Poccuiickoit deaeparmuy» ot 22.10.2004 Ne125-03, TOCT P6.30-2003



«YHUPHUIHUPOBAHHAS CUCTEMAa OPTaHU3AMOHHO-PACTIOPAIUTEIBHON TOKYMEHTALUN.

1.8. MuCcTpyKIIMS OO0s3aTellbHA K MPUMEHEHHUIO JIMIIAMH, OTBETCTBEHHBIMH 3a (HOPMHUPOBAHME,
BEJICHUE W XPaHCHHE JIMYHBIX el paOOTHHUKOB, TMOJy4YeHHE, 00pabOTKy, mepenady u Jiroboe apyroe
UCTIOJIb30BaHUE MTEPCOHABHBIX TAHHBIX PAOOTHUKOB.

2. @opMupoBaHUe JUYHBIX €]

2.1. CoctaB JOKyMEHTOB, BKJIIOYAE€MBIX B JIMYHOE J€JI0 pPAaOOTHHMKA, 3aBUCUT OT JOJKHOCTH,
KOTOPYIO OH 3aMEIAET, U CIIeUU(UKU ero CIy)KeOHO! JeATEIbHOCTH.

IlepBoHauaJIbHO B JIMYHOE JI€JI0 IPYNIIUPYIOTCS AOKYMEHTBI, 0(OpMIIIOLINE IPOLecC MpUueMa Ha
paboTy, a BHOCJIEICTBHH - BCE OCHOBHBIE IOKYMEHTHI, OTPaKAOIIUE MTPOLECC PAOOTHI B YUPEKACHUH.

2.2. Ilpn nepBoHayaJibHOM O(OPMIIEHUM JIMYHOIO Jiena pabOTHMKA B HEr0 BKIIIOYAKOTCS
CIICAYIOIINE JOKYMEHTBI:

1) aHKeTa yCTaHOBJICHHOU (popMbl (puiiokenue Ne2);

2) aBroOuorpadus (mpunoxenue Ne3);

3)  nMYHOE 3asBIICHHUE JIMIA, IPETCHAYIOLIET0 Ha JJOJDKHOCTD B YUPEXKICHUH 00pa30BaHus;

4) TPYIOBOH JOTOBOD;

5) KOIMsI [TpHUKa3a o pueMe Ha padorTy;

6) KOTMH JTOKYMEHTOB, OJATBEPKIAIONIMX NPOPEeCCHOHATBHOE 00pa3oBaHMe, MOBBIIICHUE
KBAJIM(HUKALMY, HATUYME YUEHOM CTENEeHH WM YYEHOIO 3BaHMs (€CJIM TaKOBbIE WM KOMUU JJOKYMEHTOB,
MOATBEPIKIAIOLIUX 3TU (aKThI);

7) crpaBka 00 OTCYTCTBHM CYyJUMOCTH;

8) KOTIMH PEIICHUI 0 Harpa)XI€HUH T'OCYAapCTBEHHBIMH M BEIOMCTBEHHBIMU HArpaJaaMH,
IPUCBOCHUU NOYETHBIX U CIEUUAIBHBIX 3BaHUM, MPUCYKIACHUU T'OCYAApCTBEHHBIX MPEeMUi U.T.A. (eciu
TaKOBBIC UMEIOTCS1)

9) CIIpaBKa ¢ OCHOBHOTO MecCTa pabOThI (IJIs1 COBMECTHTEIICH);

10) 3asBiieHHe-corIacue Ha 0OPabOTKY MEPCOHATBHBIX JaHHBIX.

2.3. B mporecce paboThl K TUYHOMY JI€Ty IPUOOIIAIOTCS:

1) JIOTIOJTHEHHE K aHKETE yCTaHOBICHHOM (hopMbl (Tpritoskenue Ned);

2)  IOKYMEHTBI O IPOXOXKICHUH UCIIBITAHUSI, €CIIU TAKOBOE YCTAHABIHNBAIIOCH;,

3)  JOKyMEHTBI, TMOATBEPKIAMONIMEC HM3MECHCHHE aHKETHO-OMOTrpaduvecKux JTaHHBIX,
XapakTepu3yomue npodeccuoHallbHbIE, 1eJ0BbIe U TUYHOCTHBIE KaUeCTBa,;

4)  aTTeCTallMOHHBIC JIHCTHI;

5)  KomMH peuieHuii O MOOIIPEHNU U HATPAXKICHUM;

6) KONUU JWUIJIOMOB U CBMJIETEJILCTB O JOIOJIHUTEIBHO IOJIyYEHHOM OOpa30BaHUH,
NPOXOXKJIECHHUS TOBBIICHUS KBaIU(UKAIUM (TMEepPEernoAroToBKU), NPHUCYXKIECHUM Y4YeHOH CTerneHu u
MIPUCBOCHNUU YICHOTO 3BaHMS,

7)  KOIHHU JOKYMEHTOB O MEPEBOIC Ha IPYTYIO TOKHOCTB;

8)  JONOJNHUTEJBHBIC COTJIALICHUS K TPYIOBOMY JIOTOBOPY;

9) 3asBlIeHHE 00 YBOJIbHEHUN

10) xomus mpuKa3a 0 PaCTOPKEHUU TPYIOBOTO JJOTOBOPA.

2.4. Bce IOKyMEHTBl JMYHOIO [ejla MOMEIIAI0TCA B TMalKy, Ha KOTOPOH MPOCTaBIsAETCS
IIPUCBOEHHBIN el mopsiakoBbli HoMep (koxa). Ilox 3TUM HOMEpOM JMYHOE JENI0 PETUCTPUPYETCS B
Kypnane ydyera TUUHBIX J€.

2.5. JIoKyMeHTBI, TpHOOIIEHHBIE K JHWYHOMY Jely paO0OTHHKA, OpOUIIOPYIOTCS, CTPAaHUIIBI
HYMEPYIOTCS, K TJMYHOMY JIeJly MpHUJIaraeTcst BHyTPEHHsISI OMUCh (TpritoskeHne Ne5).

2.6. BHyTpeHHSS ONMUCh COCTABISIETCS] HA OTJEIIEHOM JIHCTE.

2.7. BHyTpeHHss1 ONUCh JOKYMEHTOB COCTOUT U3 CBEJACHUH O TIOPSJIKOBBIX HOMEpax,
HAaMEHOBAHHAX IOKYMEHTOB JIeJia, KOJIMYECTBE JINCTOB, J1aTaX BKIIOYCHUS JJOKYMEHTOB B IMYHOE JIENI0 U
U3BATHS U3 JIeNa, a TAaKXKe JAaHHBIX O TOM, KEM U3BAT JIOKYMEHT U 10 Kakoil mpuuune. [Ipu Hymepanuu
JMICTOB JIeNIa JINCTHI BHYTPEHHEW OMMCU HYMEPYIOTCSl OTACIbHO. BHYTPEHHSISI ONUCH 3aIIOHSACTCS Cpasy
e MPH 3aBeIEHUH JIMYHOTO JIeNIa, 3aTeM 3alliCH BHOCSATCS BO BHYTPEHHIOIO OIUCH 10 Mepe BIOKEHUS
JOKYMEHTOB Ha TPOTSDKEHUH BCEH TPYAOBOH JEeSITETPHOCTH PaOOTHUKA.



3. Ilopsaok 3amoJiHEeHUsI aHKeThbI, aBTOOMOrpaduu, 10MOJHEHH K aHKeTe,
BKJII0YAaeMbIX B JIHYHOE €10 Pa00THHKA

3.1. AHkeTa 3amojHseTcss paOOTHUKOM COOCTBEHHOPYUYHO. B aHKeTe He JOMyCKaITCs COKpaIIEeHNUs,
MIPOYEPKH, UCTIPABIICHUSI.

3.2. [Ipy 3amoJHEHWU aHKETHl HCIOJB3YIOTCS CIEIYIOIUE JOKYMEHTBI: WAclopT, TpPyIoBas
KHIWKKA, BOCHHBIA OwWier, JOKyMEeHTH 00 o00pa3oBaHuW (AMIJIOM, CBHUJETEIBCTBO, AaTTECTaT,
VIIOCTOBEPEHHE), JIOKYMEHTBI, TOITBEP)KIAIOIINE YYCHYIO CTEleHb (y4eHOe 3BaHWE), U JIpYyrHe
JTOKYMEHTBHI.

3.3. OTBETCTBEHHBI 3a KaJapOBOE JEIONPOU3BOJCTBO YUPEXKICHHUS 0Opa3oBaHHs 00s3aH
MPOBEPUTH TIOJHOTY M TPABUIBHOCTh 3alOJIHCHUS AHKETHI B COOTBETCTBHH C TPEIbSIBICHHBIMH
JOKYMEHTaMH. AHKEeTa 3aBepsieTCsl IOANUCHI0 OTBETCTBEHHOIO 3a KaJIpoBOE JICJIOMPOU3BOJICTBO,
[€YaThlO U JaTOM.

3.4. ABtroOuorpadusi cocTaBiseTCs B MPOM3BOJILHON (opMe COOCTBEHHOPYYHO TpakaaHUHOM. B
coZiep>KaHuU aBTOOMOTrpaduu OTPaXKAIOTCs: (haMIIIUS, UMsI, OTYECTBO IPaXKTaHUHA, YUCIIO, MECAL, TOA U
MECTO POXKICHHS, TOJYyYeHHOEe oOpa3oBaHue (TIe, KOTJa, Kakas CIEIUaTbHOCTh M B KaKUX y4EOHBIX
3aBEJICHUAX ), TPYIOBasl EATEIbHOCTD, IMOJyUYeHHE TOMOJHUTEILHOTO 00pa3oBaHMsl, OKOHYaHUE KypCOB
TIOBBIIICHUS] KBaJTM(HUKAIINHU, TIEPENOArOTOBKA, U3MEHEHHUsI B OMorpaduu M JPyrue CBEJCHUS, KOTOPBIC
’KeJIaeT OCBETUTh B CBOEH aBTOOMOTrpaduu MOCTYHAOIINI Ha paboTy.

3.5. JloroHeHHe K aHKETE 3arloJHSETCS OTBETCTBCHHBIM 3a KaJapOBOE [IEJIONPOM3BOJCTBO B
nporecce paboThl MPU HEOOXOAMMOCTH BHECEHUS B JIMYHOE JIEJI0 CBEACHHMH OO0 HM3MEHEHUSX B
poeCCUOHATILHOM JICATEIIbHOCTH pa0OTHHKA.

3.6. B mepBom pazmene (QHUKCUPYIOTCS CBEIEHUS O IMEepeBoJax Ha JPyrue JIOJDKHOCTH
(mepeMelieHus ¢ yKazaHHEM JIaT BCTYIUICHUS B JIOJDKHOCTh U yXOJa C HEE) CO CChIIKOM Ha JOKYMEHTHI O
Ha3HAYEHUH, IEPEBOJIC, YBOJIHHEHHU.

3.7. Bo BTOpoM pazzene OTpaXkaroTcs JaHHbIE O MPO(ECCHOHAIBHOW IESITEIbHOCTH pPaOOTHHKA
(TTOATOTOBKA, MEPEMOATrOTOBKA M TIOBBINICHWE KBATU(UKAINN, HATPAKICHUE OPIACHAMH W MEIAJISIMH,
MPUCBOCHUE YYEHOW CTEIICHH, YYEHOTO W MOYETHOTO 3BaHUs, MPEObIBAaHKME 3a TPAHUIICH, HAJIOKCHUE U
CHSITHE B3bICKAHUI, N3MEHCHHUS B IPYTHX YYCTHBIX TAHHBIX PAOOTHHKA).

3.8. Bce BHOCHMBIC M3MEHEHUS JIOJDKHBI OBITh TTOJTBEPIKICHBI COOTBETCTBYIOIIUMH IOKYMCHTAMHU.

4. XpaHeHue JUYHBIX €]

4.1. Jluunble nena paOOTHUKOB XPAHATCS y PYKOBOAMTEIN WIM OTBETCTBEHHOTO 3a KaJpOBOE
JIEJIONPOU3BOCTBO KaK IOKYMEHTHI CTPOTOM OTYETHOCTH.

4.2. EXeromHo TPOBOIHWTCS MPOBEpPKA HATUYUS W COCTOSIHHA JMYHBIX fAel. Dakt mpoBepku
¢bukcupyercst B IOMOJTHEHUH K aHKETE.

4.3. JIns XpaHEHHs IJIMYHBIX Jell pabOTHUKOB HCIONB3YIOTCA, B KOTOPBIX JIMYHBIE Jeja
pacnosararTcs 1o MopsiAKy HOMEpOB.

5. HOpﬂ)IOK BbIJAY4 JUYHBIX 1€J1 BO BPEMEHHO€ I0JIL30BaAHUE

5.1. Jluunoe neno paOOTHHKA MOXKET OBITh BBIAHO BO BPEMEHHOE HCIIOIH30BAHUE OJKHOCTHBIM
JULAaM, KPYT KOTOPBIX OMPENEISETCs PYKOBOAUTENIEM YUPEXKICHUS C YCTAHOBIECHUEM CPOKA BPEMEHHOTO
MMOJIB30BAHHS.

5.2. Ilpu pabGoTe ¢ JIWYHBIM JENIOM, BBIJAHHBIM BO BpPEMEHHOE TMOJL30BaHWE, 3amperniaeTcs
MPOU3BOJUTh KaKWe-THO0 WCIPaBIEHHUs, BHOCUTh HOBBIC 3alMCH, W3BJIEKaTh JOKYMEHTHI, pa3rijiamiarh
coJiep>Karirecs B HeM KOH(UICHIINATbHBIE CBEJCHUS.

5.3. PaboTHUK MMeeT MpaBo Ha 03HAKOMJICHHE CO BCEMH MaTepHaJlaMH CBOETO JTUYHOTO Jelia.

6. O0s13aHHOCTH OTBETCTBEHHOI'0 32 KAaJPOBOE /1eJ10POU3BO/ICTBO
110 BEACHHUIO JIMYHBIX J¢eJ1



6.1. B 00s3aHHOCTH OTBETCTBEHHOTO 32 KaJIPOBOE JCIOMPOU3BOICTBO, OCYIIECTBIISIONIETO BEACHHUE

JIMYHBIX JIEN, BXOJIUT:

- IPUOOIIICHNE K JTMYHBIM JIeJIaM JOKYMEHTOB;

- TpOBEpKA TIOJHOTHI 3aMOJHEHHS AHKETbl M COOTBETCTBUSI  YKa3aHHBIX  CBEICHUU
MPEIBABISIEMBIM [IPU MMOCTYIJIEHUH TOKYMEHTAM;
3aBEPEHUE aHKETHI;
o0ecrieueHre COXPAaHHOCTHU U y4YeTa JIMUHBIX JIET;
- obecrieueHre KOHPUACHIMAIBHOCTH CBEICHUM, COIEPKAIIMXCS B JIMYHBIX JIeaxX;
03HAaKOMJIEHHE PAOOTHUKOB C JIOKYMEHTAMU UX JIMYHBIX JIEI.

7. OTBEeTCTBEHHOCTh PA0OTHHKOB

7.1. Jluma, yrmoaHOMOYEHHBIC Ha IOJydeHHEe, 00pabOTKy, XpaHeHue, mepeaady W Jo0oe Ipyroe
UCIOJIb30BAHUE MEPCOHANBHBIX JaHHbIX PAOOTHUKOB HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C
JNEHCTBYIOIMM 3aKoHomaTenbCcTBOM Poccuiickoit ®denepanuu 3a HapylIeHHE peXUMa 3alUThl 3TUX
NIEPCOHAJIBHBIX JaHHBIX.

7.2. OTBETCTBEHHBIC JIMIIa, BHHOBHBIEC B HAPYILICHUH HOPM, PETryJIMPYIOIIUX TOTy4eHue, 00paboTKy
U Iepejady MEepCOHAIbHBIX NaHHBIX JIPYroro pabOTHHKA, HECYT OTBETCTBEHHOCTb B COOTBETCTBHH C
JNENCTBYIOIMM 3aKOHOAaTenbCcTBOM Pocculickon Penepanuu.

7.3. OTBETCTBEHHbIE JIMIIA, YINOJHOMOYECHHbIE 3a BEICHHME W XpaHEHUE JIMYHBIX Jel, B
COOTBETCTBUM C [JEHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoii @enepanuy IPUBIEKAIOTCS K
JUCLUIUIMHAPHOM M HHOW OTBETCTBEHHOCTH 3a pas3rjallleHHe KOH(DUICHIMANIbHBIX CBEICHHH,
COJIepKalllMXCs B JIMYHBIX J€JIaX, a TakXKe 3a HMHbIE HAapyIIECHUs MOpAAKa BEICHUS JIMYHBIX [,
YCTaHOBJICHHOIO HacTosAwwen MHcTpyKiuei.

8. IToaroToBka JUYHBIX JeJ K APXUBHOMY XpaHCHHUIO

8.1. 3akoHUYCHHBIE B JICIIONPOU3BOJICTBE JINYHBIE Jeja PAOOTHUKOB MOATOTABIMBAIOT K apXUBHOMY
XPaHCHHUIO.

8.2. TlonroroBka JUYHBIX JET K apXUBHOMY XPaHEHHUIO MpEAyCMaTpUBAeT IMOIHOE odopmiieHue
nena:

- TIOAIIUBKY WJIH MEPEIUIET JINYHOTO JIeNa;

- HyMepalHIo JIUCTOB B JINUHOM JIEJIE;

COCTaBIJICHNE BHYTPEHHEH OIUCH JOKYMEHTOB JIMYHOTO JIENa;

COCTaBJIEHHUE 3aBEPUTEIBHON HAMUCH JIUYHOTO JIeNa;

- OITMCAHUE JIMYHOTO JIeNIa Ha 00JI0XKKE.

- MeTaNIM4eCKue CKperuieHus: (CKoObl, CKpemnKH, OyJlaBKM) W3 JMYHBIX JeJ TpelBapUTEIbHO
YIAISIFOTCA.

8.3. CornacHo ycTaHOBJIEHHBIM TPeOOBaHUSAM JIMYHBIE JieJa paOOTHUKOB MOJIIMBAIOTCS B TBEPAYIO
00JIOKKY M3 KapTOHA Ha YETHIPE MPOKOJIA WM TIEPETUICTAIOTCS C YYETOM BO3MOXKHOCTH CBOOOHOTO YTEHUS
TEKCTa BCeX JTIOKYMEHTOB, J1aT, BU3 M PE3OJIIOLMN Ha HUX.

8.4. TlommmTele TUMYHBIE /IeNIa YBOJIECHHBIX paOOTHHKOB IEPEAAIOTCS B APXUB Y UPEKICHHUS.

8.5. Cpok XxpaHeHMs JIUYHBIX A€l -75 JeT.



